
1. Go to the website (www.blackwoodsblizzardtour.com)

2. Find the LOGIN button in the top right

http://www.blackwoodsblizzardtour.com/


3. Enter your username (if you don’t know it, click on FORGOT USERNAME)

4. Enter your password (if you don’t know it, click on FORGOT PASSWORD)



5. Verify you are logged in

6. Click on PARTICIPANT CENTER



7. This is what you will see once you log into your Participant Center. There is always a “What To Do Next” list 
on the left with recent activity on the right. On the bottom you’ll see how to access your contacts 



8. Under CONTACTS find where personal donations are listed

9. Click on the “down arrow” to access historical data on your donations



10. When the box opens up, click on OPEN WITH and choose Excel

11. Click OK



12. Review your donor history. 

13. Names, addresses, email address, phone, amount of gift, gift date, and payment type is all 
included plus check number if there is one.


